1.2 Essential Skills WebQuest
ICT 8 – U1 Essential Skills								Name:
Complete the following Skills WebQuest – if you don’t know how to do something ask around or do a search for it. Some items might get explained in class.

1. Saving this document – This document has been opened, and you’ve probably already started to edit it. Before you do anything else, save this file to your ICT 8 folder.
Steps: 
i) File → Save As
ii) Select – OneDrive → ICT 8 folder
iii) Use the file name and save your document
iv) Continue working on your assignment.

2. IT Vocabulary – describe and define the following vocabulary words. If you can add a photo, add one. Make sure you can identify the parts of the computer that you are using in class.

	Monitor
	

	Tower
	

	Desktop
	

	Browser
	

	Search Engine
	

	URL
	

	Program
	

	Menu
	



3. Screen Shot – take a screen shot of your favourite song’s album cover or favourite book cover and insert it below

How to take a screen shot
· Buttons to press: Window + Shift + S
· Use your mouse to select what you want to take a screen shot of, or you can take a picture of the whole screen
· Paste (Ctrl + V) your image where you want it.

[paste your image here]




4. Saving Your Work
All files MUST be saved to your OneDrive. 
· Save your file in the appropriate folder (ICT, English, Socials, French...)
· Use specific names 

TASK: 
· You have already created folders for your classes (If you haven’t do it now) 
· Take a screenshot of your OneDrive with your ICT 8 Folder 

[insert screen shot here] 

5. H: Drive, This Computer and OneDrive
What is the difference between the three different places your work could be saved? Where should your work be saved and why?

	H: Drive
	

	This Computer
	

	OneDrive
	




6. Find an image of a famous landmark of a city you would like to visit or have visited before. 
a. Save the image in your ICT 8 folder – renaming it with an appropriate title
· Where to save? H: or OneDrive
b. Add that image to this document and resize the image to be 4-in / 10-cm wide/tall
c. Identify the image and explain why you chose it. Wrap your text so that it appears next to your image and not below it.


7. Go back to the class lesson 1.2 File Management and learn how to extract a downloaded file – you will need to know how to do this later on in the course.

Add your screenshot below


8. Create a PDF document of this file.
Steps to create a PDF.
1. Click on File → Print
2. Click on the Select Printer and look for Microsoft Print to PDF
3. Press the Print button and another dialogue box will pop up
4. Rename the file (1.2 Essential Skills Web Quest) and save it in your ICT 8 folder.
  

